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For each document 


→ Entrer a title

→ Select type 


→ Files / Title, type

Representation type ↓
Title ↓

Plan 1er, 1:100

Perspective intérieure



→ Files / Video

 ⚠︎ Wait until the video has fully being uploader (green) before submitting


… it may take a moment for the video to appear on the project page

loading …

✓ MPEG-4 (.mp4)

✓ Quicktime (.mov)

✓ Reduce video befor  



✓ Separate files 

✓ Captions, scales, 

legends

✓ JPG, TIFF, PNG

→ Files / Separated



✕ All documentation in 
one document


 

 → Planches and other PDF 
documentions can be 
uploaded a later step

→ Files / Separated



✓ Appropriate light

✓ Elaborated framing

✓ Photo studio

    (BP 3 122 ENAC)


→ Documentation / Model

https://plan.epfl.ch/?dim_floor=3&lang=fr&dim_lang=fr&baselayer_ref=grp_backgrounds&tree_groups=centres_nevralgiques%2Cacces%2Cmobilite_reduite%2Censeignement%2Ccommerces_et_services%2Cvehicules%2Cinfrastructure_plan_grp&tree_group_layers_centres_nevralgiques=information_epfl%2Cguichet_etudiants&tree_group_layers_acces=metro&tree_group_layers_mobilite_reduite=&tree_group_layers_enseignement=&tree_group_layers_commerces_et_services=&tree_group_layers_vehicules=&tree_group_layers_infrastructure_plan_grp=batiments_query_plan&map_x=2532954&map_y=1152580&map_zoom=14


✕ Wrong context

✕ Against daylight

✕ Poor framing

→ Documentation / Model



✓ Appropriate light

✓ Elaborated framing


→ Documentation / Publication, paper



✓ Appropriate light

✓ Elaborated framing


→ Documentation / Publication, paper



3:2

→ Files / Dimensions

✓ Other format than 3:2 →

     grey filling




→ Files / Dimensions

✓ Full format 3:2



→ Files / Color mode

✓ RVB (RGB)

✓Image > Mode > RVB

✕  CMJN (CMYK)

 

 → the RGB color mode is 
best for digital work, while 
CMYK is used for print 
products



Photoshop > Fichier > Exportation > Exporter sous… 

→ Files / Resizing

✓ 1-3MB 

✓ 200 px/pouce

✓ 2000-4000px



→ Files / Resizing

Drag until the 
size reaches 
1-2MB

Enter pixel size

✓ 1-3MB 

✓ 200 px/pouce

✓ 2000-4000px



→ Files / Video

 ⚠︎ Wait until the video has fully being uploader (green) before submitting


… it may take a moment for the video to appear on the project page

loading …

✓ MPEG-4 (.mp4)

✓ Quicktime (.mov)

✓ Reduce video befor  



–  Image format: jpg, png, tiff, gif

–  Video format: mp4, mov

–  One title + one representation type per image file

–  One representation (drawing, illustration, detail,...) per image file

–  Image gallery dimension = 3:2 (without grey filling)

–  Image file color mode = RVB (RGB) (CMJK)

–  Image resized in 1-3MB + 200px/pouce + 2000-4000px

–  Model/publication photo reproduction with appropriate light and framing

Data entry in the Living Archives




