Check list of points to discuss during introduction of new lab users (including student and visiting researchers)

General rules
The goal of the comments in purple is to give support to instructors to find information for the training. The link can be also added into a form that can be shared with new lab members. 
☐ Door panel, EPFL emergency numbers, and the contact people in charge of specific equipment/room in the unit
☐ Alarms, evacuation routes, emergency exits, assembly point 
For detailed information see: https://www.epfl.ch/campus/security-safety/en/evacuation-en/ 
☐ Location of emergency showers, eye-wash station, fire extinguishers and first-aid kit 
☐ Mandatory personal protective equipment in the lab
☐ What to do or avoid in the laboratory (no food or drink, closed shoes, tied hair, etc.)
Comment: for bio lab, the safety card can be used as canvas (https://www.epfl.ch/campus/security-safety/activites-en-labo/dangers/dangers-biologiques/ )
☐ Handling, storage, labeling and hazards of the chemicals used in the lab 
Comment: instructions and details can be found on the page https://www.epfl.ch/campus/security-safety/en/lab-safety/hazards/chemical-hazards/ 
☐ Good microbiological practices (handling, storage, labeling of biologicals used in the lab) 
Comment: see web page https://www.epfl.ch/campus/security-safety/activites-en-labo/dangers/dangers-biologiques/  rule on bio lab can be found in the complementary guidelines of the LEX 1.5.1 on page: https://www.epfl.ch/campus/security-safety/en/home/epfl-ohs-directives/ 
☐ Waste management 
Comment: for biological waste see https://www.epfl.ch/campus/security-safety/en/lab-safety/waste/biological-waste/ for chemical waste see https://www.epfl.ch/campus/security-safety/en/lab-safety/waste/chemical-waste/
☐ Use of equipment, devices and tools present in the lab and explanations of how to use it
For detailed information see:  https://www.epfl.ch/campus/security-safety/en/lab-safety/laboratory-equipment/
☐ Declaration of any accident or incident 
https://go.epfl.ch/incident-management
☐ procedures to report any malfunctions of instruments/installations/safety installations 
☐ working “off hours” rules




Specific hazard
If the lab has higher risk areas, specific training must be given by experimented people. 
For BSL2 and BSL3 laboratory a proof of the specific training is requested by authorities.
Below the main hazard with high risk level and link to specific OHS webpages 
Laser classes 3B and 4 (https://www.epfl.ch/campus/security-safety/activites-en-labo/dangers/lasers/ ). 
Nanoparticles classes 2 and 3 (https://www.epfl.ch/campus/security-safety/en/lab-safety/hazards/nanomaterials/ ) 
Radioactivity (https://www.epfl.ch/campus/security-safety/en/lab-safety/hazards/radioactivity/ ) 
Biosafety level 2 and 3 (https://www.epfl.ch/campus/security-safety/activites-en-labo/dangers/dangers-biologiques/ ). For BSL2 and BSL3 laboratory proof of the specific training is requested by authorities.
Gas (https://www.epfl.ch/campus/security-safety/en/lab-safety/hazards/compressed-gases/ )
Cryogenics (https://www.epfl.ch/campus/security-safety/en/lab-safety/hazards/cryogenic-hazards/ ) 

Training
Information on training given by OHS can be found on:
https://www.epfl.ch/campus/security-safety/en/trainings/complementary-training/ and https://www.epfl.ch/campus/security-safety/en/fobs-3-2/ 


